The 9th National Fire and Civil Emergency Preparedness Council 
Fire Safety Award 2011

(Year of Assessment 2010)

PARTICIPATION FORM

	BUILDING INFORMATION:       Retail Outlet


	Name of Building:
	

	Address:
	

	Owner / Occupier / Management Corporation Strata Title No.:
	

	Name of FSM (*Mr / Ms / Mdm) :

& Contact No:
	

	Appointment Date:
	

	Number of Storey/s:

Number of Basement/s:


	

	 No. of Storeys used as † :-

· Shops:

· Offices

· F&B Outlets:

· Guest Rooms:

· Carpark:

· Others (Please indicate):

† (Please indicate “NA” for items which are not applicable)

	


Please circle a “Yes”, “No”, or “N/A” (Not Applicable) for each S/No.
	S/No
	Description
	Yes
	No
	N/A
	Remarks

	1
	Fire Safety Audit
	
	
	
	

	1.1
	Are fire safety guidebooks prepared for the occupants?

(To show sample and distribution list)


	Yes
	No
	N/A
	

	1.2
	Has your organisation conducted any Fire Safety Activities during the year (2010)?

Example:
· Exhibitions / Campaigns / Contest

· Other activities, which will develop and maintain the interest of the occupants in establishing fire safe environment, etc

	Yes
	No
	N/A
	

	1.3
	Is there a schedule of fire safety programs to be conducted this year (2011)?

Example:
· In-house Training 

· External Courses / Seminars / Briefings


	Yes
	No
	N/A
	

	1.4
	Has your organisation conducted any fire evacuation drills for the year? (2010)
(To show documentary proof)


	Yes
	No
	N/A
	

	1.5
	Are the reports for the fire evacuation drills available?

(To show documentary evidence)

Contents of the report 

· Simulated fire scenario

· Management response

· Evacuation procedures 

· Occupant participation

· Evacuation time

· Fire Safety committees’ comments

· Conclusion (Comparing previous drills)

· Evacuation drill status record

· Evacuation drill record sheet

· List of tenants or occupants not participating


	Yes
	No
	N/A
	

	1.6
	What is the average percentage of participation?


	
	

	1.7
	Is there any FEP prepared?
Contents of the report

· Objective

· Action to be taken in event of an outbreak of fire

· Action to be taken if fire occurs outside office hours

· Duties & Responsibilities of key personnel

· List of Fire Safety Committee

· Site Plan of Assembly area/ point

· Typical Floor plan

· Evacuation drill record sheet

· Standard announcements / Floor register

· Building Evacuation status chart
	Yes
	No
	N/A
	

	1.8
	Awareness of staff / management / occupants on fire safety issues.

Questions that may be asked:

· Existence of fire hazards in building

· Evacuation procedures, etc .

· Fire safety activities conducted

· Fire Safety Manager / Fire Safety Committee


	
	

	2
	On-site Inspection – Protection System
	
	
	
	

	2.1
	Main and sub fire alarm panel. Any faults?

· zone isolated
· fault appeared
· panel indicated battery is low
· zone diagram not updated


	Yes
	No
	N/A
	

	2.2
	Hose reel. Any faults?

· not able to operate
· throw of water less than 6m
· nozzle missing
· water leakage
· illegal storage
· no label for cabinet

	Yes
	No
	N/A
	

	2.3
	Fire Extinguisher. Any faults?

· not serviced

· not PSB labelled

· obstructed


	Yes
	No
	N/A
	

	2.4
	Exit sign and emergency lighting. Any faults?

· not in operational condition

· obstructed


	Yes
	No
	N/A
	

	2.5
	Sprinkler system. Any faults?

· not in operational condition

· one pump isolated

· breeching inlet not labelled

· control valve not labelled & strapped open position

· illegal storage in pump room


	Yes
	No
	N/A
	

	3
	General Fire Safety Housekeeping
	
	
	
	

	3.1
	Any faults at the Exit passageway and staircases?

· obstruction to exit route e.g. passageway, corridors,  obstruction to exit staircases,

· illegal storage


	Yes
	No
	N/A
	

	3.2
	Any faults with the Exit doors?

· self-door closer missing

· padlock provided

· door wedged open

	Yes
	No
	N/A
	

	3.3
	Any unauthorised addition / alteration works?

· setting up of tentages without SCDF approval

· erection of partition walls without SCDF approval


	Yes
	No
	N/A
	

	3.4
	Any unauthorised storage of flammable materials?

· LPG, diesel etc


	Yes
	No
	N/A
	

	3.5
	Were there any fire incidents in the premises during the year (2010)?
	Yes
	No
	N/A
	

	3.6
	Did SCDF take any enforcement action against the premises during the year (2010)?

(Please specify type of offence if Yes, and indicate if it is a court-case offence)

	Yes
	No
	N/A
	

	4
	Others
	
	
	
	

	4.1
	Does the organisation have a Company Emergency Response Team (CERT) or similar?


	Yes
	No
	N/A
	

	4.2
	Are Automated External Defibrillators (AED) available within the premises?


	Yes
	No
	N/A
	

	4.3
	Does the organisation have a In Place Protection (IPP) plan?

(To show documentary evidence)


	Yes
	No
	N/A
	

	4.4
	Were any IPP drills conducted during the year of assessment?


	Yes
	No
	N/A
	


	I hereby declare, to the best of my knowledge, that all particulars given in this participation form are true and correct.

__________________________                                                       _________________________             

      Name and Designation                                                                            Signature and Date



	Endorsed by :                                                                                     

(CEO or equivalent)

__________________________                                                       _________________________             

      Name and Designation                                                                            Signature and Date



	Company Name :



	1st Person to contact for site audit:

Tel:                         Fax:                          Hp:                               email:

	2nd  Person to contact for site audit:

Tel:                         Fax:                          Hp:                               email:

	The completed form enclosed by a non-refundable $80.00 cheque made payable to 

“NFEC” is to be sent to

The Secretariat

Commercial Premises Committee

National Fire and Civil Emergency Preparedness Council

Central Fire Station

62 Hill Street

Singapore 179367



	The softcopy of the participation form can be found in the NFEC website http://www.nfec.gov.sg.  

The deadline for submission is 15th April 2011.
Note: Documentation and Records has to be produced during the audit.




